
USING LABOUR TIME SCHEDULE 
 
 
 
 
 
 
 
 
 

OPEN THE FILE AND SELECT 
THE BOOKMARK OPTION ON 
THE LEFT HAND TOOL BAR 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

 
 
 
 
 
 
 
 
 
 

IF BOOKMARK OPTION NOT SHOWN ON THE 
LEFT HAND TOOL BAR, THEN SELECT VIEW 
>TOOLBAR>NAVIGATIONPANEL>BOOKMARKS 
LOCATED ON THE TOP TOOL BAR 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 

BOOKMARKS ARE DISPLAYED AND SHOW THE SCHEDULE BY 
FUNCTION GROUP IN THE SAME ORDER AS THE ORIGINAL 
PAPER ‘HARD COPY’ LIST  



 
 

 

YOU CAN SCROLL DOWN THE MAIN PDF DOCUMENT 
OR SELECT A SPECIFIC MAIN FUNCTION GROUP AS 
REQUIRED. IF A FUNCTION GROUP DISPLAYS A ‘+’ 
SYMBOL THEN OTHER MEDIUM GROUPS ARE 
INCLUDED WITHIN THAT MAIN GROUP  



 

 

SELECTING THE ‘+’ SYMBOL WILL DISPLAY THE 
MEDIUM GROUPS CONTAINED WITHIN THE MAIN 
FUNCTION GROUP.   



 

CLICK ON THE RELEVANT BOOKMARK TO 
DISPLAY THAT FUNCTION GROUP PICTURE IN 
THE MAIN DOCUMENT  



 

 

SCROLLING DOWN TO THE NEXT PAGE ON THE MAIN 
DOCUMENT WILL DISPLAY THE OPERATION CODES, 
DESCRIPTIONS AND TIMES FOR THAT FUNCTION GROUP 
PICTURE



 

SEARCHING FOR OPERATION CODES BY NUMBER OR DESCRIPTION 
 

 

IT IS ALSO POSSIBLE TO SEARCH BY OPERATION CODE 
OR DESCRIPTION WITHIN THE DOCUMENT. SELECT THE 
EDIT OPTION ON THE TOP TOOL BAR AND THEN SELECT 
SEARCH 



 

ENTER OPERATION CODE OR DESCRIPTION AND SELECT 
SEARCH OPTION 



ANYWHERE THAT DESCRIPTION IS DISPLAYED IN THE 
LIST WILL BE DISPLAYED, SELECT AS REQUIRED TO 
TAKE YOU DIRECTLY TO THAT TEXT PAGE IN THE 
MAIN DOCUMENT 

 



PRINTING PAGES FROM TIME SCHEDULE 
 

THE TIME SCHEDULE CAN BE PRINTED IN ITS ENTIRETY OR YOU CAN PRINT SPECIFIC PAGES AS NECESSARY 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SELECT THE PAGE TO BE PRINTED SO IT IS DISPLAYED, 
THEN SELECT THE FILE OPTION ON THE TOP LEFT HAND 
TOOL BAR AND THEN SELECT PRINT  

 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SELECT PRINT RANGE REQUIRED AND SELECT ‘OK’, 
 
PLEASE NOTE, PRINTING OPERATIONS MAY VARY 
DEPENDANT UPON YOUR PC OPERATING SYSTEM.    
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